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CONTRA COSTA % COUNTY LIBRARY

RULESFOR THE USE OF LIBRARY MEETING ROOMS

1. Priority for the use of library meeting rooms will be given to library-gponsored programs and
activities or Friends of the Library sponsored meetings, programs or activities.

2. Use of library meeting rooms may not conflict with norma library operation or with library
sponsored or library related activities, or disturb the normd services of the library.

3. No-fee usage shal be scheduled on afirst-come, first-served basis.

4. Fee based usage dso shdl be scheduled on a first-come, first-served basis but with a shorter
advance booking period than for no-fee usage. Thereisano refund policy on the fee-based use of
meeting rooms if applicant cancels use.

5. When a city or city-approved use is occurring in a library meeting room located in a city-owned
building, the city's policies and rules for the use of the meeting room by the city or its desgnees
shdl governthat use.

6. If afor-profit organization uses a meeting room for free and commercia products or services are
mentioned in the course of the program, dternative products or services, in addition to those of the
sponsoring organization, must be fairly presented.

7. Additiond rules for the use of meeting rooms in each branch library are attached to these rules.
Such locd rules shall be determined on arationa basis of specific local needs and conditions.

8. Feesshdl be based on prevailing loca rates for smilar facilities.

9. All persons making application for use of the meeting room must be at least 18 years of age.
10. The number of persons allowed to occupy a meeting room may not exceed the limit posted.
11. No smoking isalowed in library meeting rooms.

12. No dcoholic beverages of any kind may be served in library meeting rooms.

Contra Costa County Library Policy and Procedure Manual
2-03 . 3 http://staffnet.ccclib.org/dc/Documentation/Procedures/02- Building Use/2-03 Meeting Room Use.doc


http://staffnet.ccclib.org/dc/Documentation/Procedures/02

